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Report on

Pre-Placement Activity on Resume Building

1. Event Overview

The Training and Placement Cell of GTU — School of Engineering and Technology (GTU-SET)
organized a Pre-Placement Activity on “Resume Building” for the final year and pre-final year
students of UG and PG programs on 11-03-2026 from 1:30 PM to 3:30 PM at Classroom 303.

The session aimed to guide students on preparing professional, structured, and industry-oriented
resumes that effectively highlight their skills, academic background, projects, and achievements
to improve their placement opportunities.

2. Coordinator & Organizing Body
The event was organized by the Training and Placement Cell, GTU-SET.
Coordinators: Dr. Gautam Makwana, Dr. Dipak Dabhi

Convenor: Dr. Madhuri Bhavsar

3. Session Experts

Ms. Ruchika Sharma is a Corporate Trainer and Skill Development Coach with more than 10 years
of professional experience in public relations, business communication, and career skill
development. She currently serves as a Public Relations Officer and Trainer at Careerline
Education Foundation, where she conducts training programs and workshops for students and
professionals. Her expertise includes resume building, interview preparation, communication
skills, and personality development aimed at improving students’ employability. She has
collaborated with various schools, colleges, and universities to organize skill development and
corporate training programs. With her strong industry exposure and training experience, she
provides practical insights that help students prepare effectively for professional careers and
placement opportunities.
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4. Key Highlights of the Session

The expert explained several crucial aspects of professional resume preparation, helping students
understand how to present their academic and technical profiles effectively.

« Importance of a clear, concise, and well-structured resume format for recruiters.

o Proper statement formation and professional wording to describe skills, projects, and
achievements.

o Key resume sections such as Career Objective, Education, Technical Skills, Projects,
Internships, Certifications, and Achievements.

e Techniques to present academic projects and technical skills using impactful statements.

« Guidance on highlighting strengths, leadership roles, and extracurricular activities relevant
to job profiles.

« Discussion on common resume mistakes such as grammatical errors, lengthy descriptions,
and irrelevant information.

e Tips to customize resumes based on job roles and industry requirements.

e Suggestions for maintaining professional formatting, bullet points, and concise content to
attract recruiters.

The session was highly informative and interactive, encouraging students to understand the
importance of professional resume preparation and improving their employability skills.

5. Attendance & Participation

A total of 67 students attended the session, including students from ME Cyber Security, ME
Artificial Intelligence and Data Science (AIDS), ME Civil Engineering, BE 6th Semester
Computer Engineering, and BE 4th Semester Electronics and Communication Engineering. The
students actively participated in the session and showed keen interest in learning effective resume
preparation techniques for their future career opportunities.

The session concluded with a token of appreciation presented by the Director of GTU-SET, Dr.
Madhuri Bhavsar, to the session expert Ms. Ruchika Sharma, in recognition of her valuable time,
insightful guidance, and contribution towards enhancing students’ resume building and career
preparation skills.
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